
 

 

 

Master Courses for PhDs - Procedure 

 

 Doctoral candidates can only register in a « Doctorat » after she/he obtained a 

Master diploma.  

 Taking Master courses during her/his Doctorat remains therefore a limited option, 

possible in a particular frame:  

- fulfilling a specific need or requirement of a programme or 

-  in case the Master course would be particularly relevant for the Doctorate 

project/thesis. 

 

A doctoral candidate wishing to take a Master course shall get through the following 

steps: 

- contacting his/her DSSE Study Programme Administrator (SPA) and inform 

him/her of her/his wish to participate to a Master course 

- getting, from her/his supervisor, the approval 

•  that the course (or a similar one), which the candidate would like to take part 

in, has not already been taken during the Master studies of the candidate (as 

the matching ECTS, which were counted to obtain the Master diploma, cannot 

count a 2nd time to obtain the Doctorat)  

• that the course is indeed relevant for the Doctorate’s topics (if the supervisor 

confirms that the candidate never took this course before) 

- getting the consent from the prof. who is teaching the Master course, that she/he 

can participate. Please note, that for logistical reasons, especially during COVID 

measures, there might not be enough seats available in a classroom, so the doctoral 

candidates are not given the priority 

- the validation of the Programme Coordinator or Committee is also needed, before 

taking the course, or after, depending on the ECTS validation method in place in 

the doctoral programme : the candidate shall liaise with his/her DSSE SPA in 

order to solve this question 

- the DSSE SPA is informing the Master SPA, so that she/he can give the Moodle 

key to the candidate, to access the given course on Moodle. This is how the 

doctoral candidate will be “registered” but she/he will however not appear on the 

official list of students following the course (because the system does not allow it 

yet). It is therefore the candidate’s and prof’s responsibility to make sure of the 

good functioning and of the communication to the people involved. 



- The doctoral candidate has to participate to the course for the full semester and to 

pass the exam, just as any other Master student. In case the doctoral candidate, for 

any motivated reason, should drop off during the semester, she/he has to inform 

immediately the prof. and the SPAs. 

- If they do not appear on the list of grades to be transmitted to the Master SPA, the 

prof. shall add the doctoral candidate’s name and evaluation results 

- The last step is that the Master SPA is informing the DSSE SPA about the 

evaluation results, so that he/she can register the matching ECTS on the transcript 

of records, in case of a grade above 10/20 
 


